
In compliance with the Americans with Disabilities Act, any person needing assistance to participate in this meeting, should contact the Office of the County Clerk at 
(920)746 2200. Notification 72 hours prior to a meeting will enable the County to make reasonable arrangements to ensure accessibility to that meeting. 

AGENDA Posted _________________, 2017 by _______________      

Notice of Public Meeting 

Tuesday, February 21, 2017 

11:00 a.m. 

 
ADMINISTRATIVE 

COMMITTEE 
 

Door County Government Center 
Chambers Room, 1st floor 

421 Nebraska Street, Sturgeon Bay, WI 

Oversight for Child Support, Clerk of Court, Circuit Court,  Corporation Counsel, County Administrator, County Clerk, District Attorney, Human Resources, Register in Probate, and Veteran’s Service Office 

 

AGENDA        
 

1. Call Meeting to Order 

2. Establish a Quorum ~ Roll Call 

3. Adopt Agenda / Properly Noticed 
4. Approve Minutes of January 23, 2017 Regular Administrative Committee Meeting 
5. Correspondence 
6. Public Comment  
7. Old Business 
8. New Business (Review / Action) 

A. County Board 
 DCEDC Annual Luncheon – April 26, 2017 – Stone Harbor Resort – Attendance 
 Door County Parks Tour - Attendance 
 Discussion on Poet Laureate 

B. County Administrator 
 FYI: Out-of-State Travel:  Nat’l Extension Conference on Volunteerism, Asheville, NC, April 9-13 – Dawn VandeVoort, 

4-H Youth Development Educator 
 FYI: Out-of-State Travel:  ABC360 Conference/Continuing Education, St. Louis, MO, April 11th & April 14th – Laurie 

Hasenjager and Ashley DeGrave, EMS Billing Specialists 
 Update/Discussion Sanitarian Merge with Planning Department 

C. Corporation Counsel 
 Assistant Corporation Counsel Karyn Behling – Introduction 
  Shoreland Zoning Ordinance Amendment – Wis. DNR Certificate of Compliance 
 Medical Examiner Services – Proposed Second Addendum to Intergovernmental Agreement 
 Proposed “On-Call Policy” and Attendant Changes to Administrative Manual or Employee Handbook 
 Ozone NAAQA Attainment / Non-Attainment and Related Issues 
 “County v. Lo Artisan Distillery, LLC” Case #2016-CV-104 – Judgement Collection 

D. Human Resources  
 Request to Refill Conservationist – Soil & Water 
 Request to Refill Case Manager Community Support 
 FYI: Successful Completion of Introductory Period: Brett Hayner, Cassy Schraft, Tanya Kavicky-Mels – Human Services 
 FYI: Letter of Resignation: Carmen Thiel – Soil & Water 
 FYI: Letter of Resignation: Amy Higginbotham – Human Services  
 FYI: Personnel Transactions 

9. Matters to be Placed on a Future Agenda or Referred to a Committee, Official, or Employee 

10. Vouchers, Claims and Bills   

11. Next Meeting Date(s):   Regular Meeting: March 21, 2017 – 10:00 a.m. 

12. Adjourn     

 
 

 

Deviation from order shown may occur 

Members of the Door County Board of Supervisors and/or its sub-units may be in attendance at this meeting to listen and gather information.  Notice is hereby given that the above meeting 
may constitute a meeting of the Door County Board of Supervisors or one of its sub-units. However no official action will be taken except by the Administrative Committee. 
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MINUTES 

Monday, January 23, 2017 
 

ADMINISTRATIVE 
COMMITTEE 

 

Door County Government Center 
Chambers Room, 1st floor 

421 Nebraska Street, Sturgeon Bay, WI 

Oversight for Child Support, Clerk of Court, Circuit Court,  Corporation Counsel, County Administrator, County Clerk, District Attorney, Human Resources, Register in Probate, and Veteran’s Service Office 

Call Meeting to Order 
The Monday, January 23, 2017 Administrative Committee Meeting was called to order at 11:00 a.m. by 
Chairman David Lienau. 
 
Establish a Quorum ~ Roll Call 
Members present:  David Lienau, Dan Austad, Ken Fisher, John Neinas, Kathy Schultz, and Richard Virlee.  
Joel Gunnlaugsson was excused. 
 
Others present:  Supervisor Susan Kohout, Administrator Ken Pabich, CC Grant 
Thomas, HR Director Kelly Hendee, Finance Director Mark Janiak, Planning Director 
Mariah Goode, Highway Commissioner John Kolodziej, County Treasurer Jay Zahn, 
County Clerk Jill Lau, and public. 
 
Adopt Agenda / Properly Noticed 
Motion by Austad, seconded by Schultz to approve the agenda.  Motion carried by 
unanimous voice vote. 
 
Approve Minutes of December 27, 2016 Regular Administrative Committee 
Meeting 
Motion by Virlee, seconded by Fisher to approve the minutes of the December 27, 2016 meeting.  Motion carried 
by unanimous voice vote. 
 
Correspondence 
No correspondence was presented. 
 
Public Comment  
No one from the public commented. 
 
Old Business 
No old business was presented. 
 
New Business (Review / Action) 
County Board 
Vacant District 9 Supervisor Seat 
FYI – the process was discussed at last month’s meeting.  Two persons returned Letters of Interest.  County 
Board Chairman Lienau and Vice-Chair Fisher interviewed and have recommended Laura Vlies Wotachek.  
Confirmation of the appointment will come before County Board at tomorrow’s meeting. 
 
Compensation for Chairing a Committee 
Following last month’s County Board meeting a supervisor requested reimbursement for chairing a meeting 
held on the same day as County Board.  Chairman Lienau clarified there is no compensation, including chair 
per diems, for meetings held on the same day as County Board.   
 
Appointment of Poet Laureate 
As of this date no one has come forward who is interested in being appointed the Poet Laureate.  The County 
needs to determine if the position remains open until such time as a person is interested or if the County 
should discontinue appointment. 
 
 
 
 

"These minutes 
have not been 
reviewed by the 

oversight 
committee and are 
subject to approval 
at the next regular 

committee 
meeting." 
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County Administrator 
Sanitarian Relocation Timeline 
Administrator Pabich proposed changing the timeline of the relocation of the Sanitarian Department to March 
1st.  In part this is related to changes in FLSA and the cross-training needed for the sanitarians and zoning 
administrators.  The trailer at the Senior Center is also nearing the end of the lease contract and the County 
will need to house some employees during the transition to the new senior center facility.  RPL would be 
relocated to the Sanitarians office and the employees currently in the leased trailer would eventually be moved 
into RPL’s current location.   
 
Corporation Counsel 
§767.405, Wis. Stats. Family Court Services – 2016 Mediation Services Report  
Information included in the meeting packet was reviewed.  CC Thomas noted the report details the number of 
referrals and the number of cases closed in 2016. 
 
“County v. Lo Artisan Distillery, LLC” Case #2016-CV-104 – Judgement Collection 
The Writ of Assistance was executed and the County has physical possession of a stile pot, empty glass 
bottles, fermenting tanks, and a natural gas boiler.  Staff from the Building and Grounds Department removed 
the equipment.  A for sale ad has been placed in Saturday’s paper.  We are owed approximately $34,000.   
 
Shoreland Zoning Ordinance Amendment/Odyssey 
Notice was received on January 13th that the DNR has accepted the ordinance.  Waiting for certification. 
 
Assistance Corporation Counsel Position 
Karen Behling is scheduled to start on February 1st.  
 
Human Resources  
Request to Refill Chief Deputy-Treasurer 
HR Director Hendee reviewed a memo included in the meeting packet.  Administrator Pabich explained the 
review process and reasons for recommendations.  Pabich explained a person needs to be in the office for 
coverage.  Meetings were held with multiple department heads.  Many ideas were reviewed and discussed.  It 
was noted there is commonality between Real Property Listing and the Treasurer’s office.  Moving RPL to the 
Treasurer’s office wasn’t a viable option.  Moving the Treasurer’s office to co-locate with RPL, in the soon to be 
vacated Sanitarian’s office, could work but may be too much to tackle at one time and may not be the best fit.  
The second option is a hybrid option; full-time chief deputy with the office remaining at its current location.  This 
would provide full-time coverage during busy times; in the down time the position would be used for other 
offices in place of LTE’s.  Pabich reviewed all options considered and the reasons they weren’t recommended.  
Pabich recommends moving forward with the hybrid option.  The county should see a savings on the 
elimination of LTE’s.  The LTE used for scanning in the Finance Department is budgeted at approximately 
$6,000 per year which would be eliminated.  County Treasurer Zahn explained a training period of one to two 
years would be required before a person may become efficient in the job and may have time to be shared in 
other departments.   
 
Motion by Austad, seconded by Fisher to approve option two (hybrid option) as presented.  HR Director 
Hendee noted everyone will have to work together and learn to share as this position will be used as a float.  
The job description will need to be updated to reflect what the actual duties are expected to be.  Starting wages 
are to be determined; a full-time position has been budgeted.  Motion carried by unanimous voice vote. 
 
Request to Refill Regional Comprehensive Community Services Coordinator-Human Services 
This is a shared position funded by three counties.  The revenue for the position off-sets the salary. 
 
Motion by Austad, seconded by Fisher to refill the Regional Comprehensive Community Service Coordinator 
for Human Services.  Motion carried by unanimous voice vote. 
 
Request to Refill Highway Worker 
The Highway Committee has approved the refill request. 
 
Motion by Neinas, seconded by Virlee to approve the refill of the Highway Worker.  Motion carried by 
unanimous voice vote. 
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Request to Refill Construction Superintendent 
Motion by Neinas, seconded by Austad to approve the refill of the Construction Superintendent and all 
subsequent vacancies.  Motion carried by unanimous voice vote. 
 
FYI: Letter of Resignation: Jason Latva-Human Services 
FYI: Successful Completion of Introductory Period: Kurt Wilke, Kevin Brungraber-Highway Dept. 
FYI: Personnel Transactions 
FYI’s 
 
Matters to be Placed on a Future Agenda or Referred to a Committee, Official, or Employee 

 Special On-Call Pay 
 
Vouchers, Claims and Bills   
Reviewed without comment. 
 
Next Meeting Date(s) 
Regular Meeting: February 21, 2017 – 11:00 a.m. 
 
Adjourn  
Motion by Fisher, seconded by Austad to adjourn.  Time: 11:40 a.m.  Motion carried. 
 
Respectfully submitted by Jill M. Lau, County Clerk    
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ROLL CALL 
Board Members Aye Nay Exc. 

AUSTAD    

BACON    

ENGLEBERT D.    

ENGLEBERT R.    

ENIGL    

FISHER    

GUNNLAUGSSON    

HALSTEAD    

KOCH    

KOHOUT    

LIENAU    

LUNDAHL    

MOELLER    

NEINAS    

ROBILLARD    

SCHULTZ    

SITTE    

SOHNS    

VIRLEE    

VLIES WOTACHEK    

WAIT    

    

   

BOARD ACTION 
Vote Required: Majority Vote of  a Quorum  

Motion to Approve Adopted   

1st  Defeated   

2nd    

Yes   No   Exc:   

 

 Reviewed by: 

 , Corp. Counsel 
 Reviewed by: 

, Administrator 

FISCAL IMPACT: The estimated 
annual cost per on-call position is 
$9,996.  MEJ 

Certification: 

I, Jill M. Lau, Clerk of Door County, hereby certify 
that the above is a true and correct copy of a 
resolution that was adopted on the    24th    day 
of   February   , 2017 by the Door County Board 
of Supervisors. 
 
 

 
Jill M. Lau 
County Clerk, Door County  

  

Resolution No. 2017-___ 
REVISION TO THE DOOR COUNTY 

ADMINISTRATIVE MANUAL 
 

TO THE DOOR COUNTY BOARD OF SUPERVISORS: 
 

 WHEREAS,  The Door County Employee Handbook and Door County 1 
Administrative Manual were adopted by the Door County Board of 2 
Supervisors on October 22, 2013, and have been in full force and effect 3 
from and after January 1, 2014 (See: Resolution No. 2013-69); and   4 
 5 
 WHEREAS, Both the Employee Handbook and Administrative Manual 6 
have been amended, from time-to-time, since their adoption; and 7 
 8 
 WHEREAS, Review and revision of Door County’s existing on-call 9 
policies was deemed necessary and appropriate; and 10 
 11 
 WHEREAS, The Administrative Committee has reviewed and 12 
recommends County Board approval of the “On-Call Policy” (attached 13 
hereto as Addendum A and incorporated herein by reference as if set forth 14 
in full). 15 
 16 
 NOW, THEREFORE, BE IT RESOLVED, That the Door County Board 17 
of Supervisors hereby approves the “On-Call Policy”. 18 
 19 
 BE IT FURTHER RESOLVED, That the Door County Board of 20 
Supervisors, hereby revises the Administrative Manual by addition of the 21 
On-Call Policy as §2.5 E. 22 
 23 
 BE IT FURTHER RESOLVED, By the Door County Board of 24 
Supervisors that these revisions will be in full force and effect from and after 25 
March  12, 2017. 26 

SUBMITTED BY: 
Administrative Committee 
 
 

  

David Lienau, Chairperson John Neinas

Ken Fisher Kathy Schultz

Daniel Austad Richard Virlee

Joel Gunnlaugsson
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Acct No. Vendor Description Amount Prepaid

52412 DDC DNA DIAGNOSTICS PATERNITY BLOOD TESTS $72.00

52302 RAY R VANDER PERREN SERVICE CONTRACT $45.00

53106 STAPLES ADVANTAGE OFFICE SUPPLIES $457.27

52302 STATE PROCESS SERVICE SERVICE CONTRACT $114.75

PRE-PAID

52302 DOOR COUNTY SHERIFF SERVICE CONTRACT $195.00 JE

54102 ELAN MILEAGE, MEALS & LODGING $90.00

TOTAL: $974.02

I hereby approve payment of the

monthly bills for the 

CHILD SUPPORT ENFORCEMENT AGENCY

as listed on this document.

Date:

Chairman

Administrative Services Committee

FEBRUARY 2017  Administrative Services Committee Meeting

CHILD SUPPORT OFFICE VOUCHERS
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2017 VOUCHERS

Fund-Dept-Sub-Acct. Vendor Description Amount

100-14-1107-52101 PROFESSSIONAL

100-14-1107-52105 LITIGATION

JE Door County Sheriff's Office 2016-198 Summons/Complaint Service-17-CX-2 $65.00

JE Door County Sheriff's Office 2017-025 Notice of Hearing Service-17-ME-2 $65.00

JE Door County Sheriff's Office 2010-136 Writ of Assistance Service-16-CV-104 $65.00

JE Door County Sheriff's Office 2017-025 Amended Order and Notice-17-ME-05 $65.00

Public Access to Court Electronic Records Research 10/01/16 to 12/31/16 $21.00

100-14-1107-54406 TELEPHONE

100-14-1107-52301 REPAIR/MAINTENANCE

100-14-1107-52402 MEMBERSHIP

Wisconsin Assoc. of County Corp. Counsels 2017 Memberships-CC & ACC $70.00 

100-14-1107-53102 POSTAGE

100-14-1107-53106 OFFICE SUPPLIES

Schwaab, Inc. Stamp and Ink Pads $30.75

Staples Advantage General Office Supplies $74.39

Staples Advantage General Office Supplies $306.32

100-14-1107-53131 LEGAL RESEARCH

BLR AKA M. Lee Smith Publishers Wisconsin Employment Law Letter $199.55

State Bar of Wisconsin Elderlaw Code $72.85

Card Member Services Probate Bench Book $146.50

Thomson Reuters-West Payment Center West Information Charges-February $152.24

100-14-1107-54101 CONFERENCE FEES AND TRAINING

100-14-1107-54102 TRAINING MILES, MEALS, LODGING

100-14-1305-52401 COUNSELING CONTRACTED SERVICES

Gay Pustaver Mediation Services-January, 2017 $730.00

100-14-1350-53109 LAW LIBRARY

Thomson Reuters-West Payment Center West Information Charges-February $1,254.69

TOTAL: $3,318.29

01-17-17 to 02-13-17

CORPORATION COUNSEL OFFICE
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Acct No. Vendor Description Amount Prepaid

100.39.1351.52401 Brown County Treasurer Monthly Interagency Fee February 2017 - Brown 

County Medical Examiner

$3,750.00 X

100.11.1101.52433 Town of Sevastopol 01/24/2017 Recording / DVD's $230.00 X

100.29.2112.52101 RW Management Group Inc. Interim Department Management - EMS $8,500.00 X

110.45.6701.59124 Wisconsin Media Notice of Sale of Commercial Distilling Equipment $19.07 X

        

County Administrator Vouchers:

00.49.15.54120 DC Economic Development Sponsorship of Door County Legislative Days $2,500.00 X

TOTAL: $14,999.07

FEBRUARY MEETING VOUCHERS
DOOR COUNTY BOARD OF SUPERVISORS VOUCHERS

COUNTY BOARD or OTHER VOUCHERS:
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Acct No. Vendor Description Amount

52408 Kewaunee County Sheriff Process Service Fees $225.00

52408 Patrick L. Zelzer & Assoc. Process Service Fees $485.00

52408 Sheboygan County Sheriff Process Service Fees $60.00

53106 Staples Advantage Office Supplies - DA $383.23

21102 Staples Advantage - 2016 Office Supplies - DA $25.11

TOTAL: $1,178.34

VOUCHER LISTING:  

DOOR COUNTY DISTRICT ATTORNEY'S OFFICE
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Acct No. Vendor Description Amount Prepaid

55107 WI Document Imaging Copy Machine Bill $122.28 x

53106 Staples Advantage Office Supplies $651.91 x

58129 Door-Tran, Inc. Meal Reimbursement $10.00 x

TOTAL: $784.19

I hereby approve payment of the

monthly bills for the 

VETERANS SERVICE OFFICE

as listed on this document.

Date:

David Lienau, Chairman

Administrative Committee

January 31st, 2017 Administrative Committee Meeting

VETERANS SERVICE OFFICE VOUCHERS
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